     LS1/Outsourcing/AL/02



             01st July.08

Dear Sir,




Sub: Outsourcing work in Tricycle





 Components packing.

1.
ALIMCO is manufacturer of aids/appliances for persons with disabilities.

2.
The corporation intends to avail services of one agency in the following area of activities related to Warehouse.

Activities to be performed:-

(a) Counting of tricycle components.

(b) Segregation, Packing & sealing of tricycle components into CB Boxes.

(c) Co-ordination with loaders and PD and MM-4 dept. for receipts/dispatches of material.

(d) Various order works as per exigencies.

3.
You are requested to quote your service charges for performing all the aforesaid activities. The payment will be made to you every month against submission of your bills.
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4.
Please note that the engagement of the agency shall be for twelve months which is purely a temporary arrangement in Warehouse.

5.
Any statutory deduction of TDS,ESI or any other applicable levy, if applicable shall have to be borne by the agency.  

6.
The corporation remains open from Monday to Friday between 9.00 A.M. to 5.30 P.M. and alternate Saturday.

7. The bill submitted by the agency shall be verified by the Warehouse Incharge before payment. In case the services rendered by the agency in the area of activities as said above is not to the satisfaction & expectation of the corporation, the corporation reserves the right to short close the engagement without notice.
8.
The agency shall understand the working from the authorized officer of the corporation.

9.
You are requested to quote your minimum acceptable offer on monthly basis in sealed envelope, in the office of undersigned by 1500 hrs. on 03rd July 2008.


Thanking you,

Yours faithfully,

(N.N.Varma)

Manager

(Marketing & Bilateral)
