Ref : WH/Out-sourcing /25 / AM                                          Dt : 04.09.09

Sub : Invitation of quotation for Job work on out sourcing basis in ALIMCO, Warehouse.

1.
ALIMCO is a Govt. of India undertaking engaged in manufacturing & marketing of Aid & Appliances for the disabled persons.

2.
The Corporation intends to take services of qualified persons on piece rate basis through out-sourcing for Warehouse facility.

	           Nature of Work
	Expected Qnty. In Year

	(a)
Preparation, Dispatch , Filling   maintenance of records of  Daily Absentee Report.
	.270 Nos.

	(b) Keep the record of Dispatch Planning Sheet (DPS).


	2000 Nos.

	(c)
Preparation of Invoices.
	4000 Nos.



	(d)
Preparation of Acknowledgement.
	2500 Nos.



	(e)
Preparation of Checklist.
	2480 Nos.



	(f)
Preparation of Gate Passes of materials dispatched.
	2600 Nos.

	(g)
Scrutiny / Dispatch of pending order / short materials.
	200 Nos.

	(h)
To depute the Assemblers by a way of letter for tricycles assembly and   ep the proper records of camp organized.
	1500 Nos.

	(j)
Checking , recording dispatch of Assemblers bills to Finance  Deptt. For Payment.
	1500 Nos.



	(k)
Preparation , dispatch  and filling of Transporters letters.
	100 Nos.



	(l)
To make the photocopies of Invoices and other records of warehouse.
	3000 Nos.



	(m)
Recording / dispatch and filling of  papers .
	2000 Nos.




3.
You are requested to quote your charges for each job work as indicated above (a to m).

4. Please note that the engagement shall be only for twelve months. This is purely a temporary assignment on out-sourcing basis.
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5.
Any statutory charges i.e. TDS, ESI & Insurance etc. if applicable against this services shall have to be borne by you. 

6.
The Corporation remains open from Monday to Friday between 9.00 AM to 5.30 PM. Saturdays are also working days except alternate Saturdays.

7.
The bills submitted by the jobs worker shall be verified by the Warehouse Incharge before payment . 

8.
In case the services rendered by the job worker in the area of activities as mentioned above is not to the satisfaction and expectation of the Corporation , the Corporation reserve the right to short close the engagement of services without any notice.

9.
The Quotee shall understand the working from the concern  Officer of the Corporation.

10.
In case you are interested, please quote your minimum acceptable rate of above piece work in the format enclosed at Appendix  “A”, which may be submitted by 16.00 hrs on or before 16 Sept 2009.

11.
Offer may please be sent through our E-mail also.

Yours faithfully ,

(  A . K . NIGAM  )

Asstt. Manager (MB)

Appendix A

    Asst Manager Marketing 

    ALIMCO, G.T.Road

    Kanpur-16

Sir, 

(1) Please refer to your Letter No- WH/Out-sourcing/25/AM, Dt- 04/09/09 regarding Quotation for Job Work on out-sourcing basis in ALIMCO Warehouse.

(2) We are submitting our offer for the under noted jobs on piece rate for your consideration.

	S.No
	Description of work
	Unit

Nos.
	Rate/Piece

	1

2

3

4

5

6

7

8

9

10

11

12
	Preparation , Dispatch, Filling & maintenance of records of Daily  Absentee Report.

      Keep the record of Dispatch Planning Sheet (DPS).

Preparation of Invoices.

Preparation of Acknowledgement.

Preparation of Checklist.

      Preparation of Gate Passes of materials dispatched.

      Scrutiny /Dispatch of pending order/short materials.

To depute the Assemblers by a way of letter for tricycles assembly and keep the proper records of camp organized.

Checking , recording dispatch of Assemblers bills to Finance Deptt. for payment.

Preparation, dispatch and filling of Transporters letters.

To make the photocopies of Invoices and other records of warehouse.

Recording / dispatch and filling of  papers .


	
	


(3)
The above rate shall remain valid for the period of Twelve Months.

Date:








Sign      -

Place:






Name    -     

Address- 

Mob      -  

